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IHonoxenune
off apXHEBE MYHHIHIATEHOTO GI0MKETHOTO A0IIKONEHOTO 00pasoBaTensHoro

yvupexnenns «/letcknit can Ne206» koMOHHHpPOBaHHOTO BHIA
(MBIOY «ercrmii cag Ne206w)

1. Obmue noJ10KeHHs
1.1. JoryMeHTE MYHHIHOATEHOTO OHOIKETHOTO JOWKOILHOTO 00pasoBaTelbHOTO
yapexaenna «/leTcknii can Me206» koMGHHHPOBAHHOTO BHIA (Janee YUpem/IeHH:),
MMEIOIIHE HCTOPHYECKOe H CONHANBHOS 3HAYEHHE, COCTARIAIOT APXHBHBI QoHI
VIPEMIEHHA H NOLISHAT J0ATOBPEMEHHOMY XPAHEHHIO B APNHBE YIPEHKISHHA.

B cooTBETCTEMM ¢ NpAaBHIaMH, YCTAHOBIeHHEIMH (PelepanbHbiM 3aKOHOM OT
22,10.2004 Ne 125-D3 «06 apxupHOoM gene B Poccwiickoil Penepaudny, JakoHOM
Anraiickoro kpas ot 28.12.1994 «0O6 ApxusHoMm QonIe ANTAHCKOTO Kpas M
apxuBax» (B penakuuu ot 08.10.2001 Ne 65-3C, ot 12.10.2005 N 66-3C, ot
06.04.2009 Ne 24-3C, ot 10.11.2009 Ne 88-3C), 10KyMEHTHI N0 THYHOMY COCTaBy (0
TPYOOBOH IeATENBHOCTH IPa#aaH) NoANewaT XpaHeHHK B apXHBE YUPSKISHHA B
TEYSHHE 75 JeT.

1.2, Vupexgenue o0ecneyHBaeT COXpPaHHOCTE, yueT, oTOOp, YIOpPAIOYEeHHE H
HCMONB30BAHKE J0KYMEHTOB, 00pasylolHXcs B ero JedTeIbHOCTH. B cooTBeTcTBHM ©
BBIILIEYKA3aHHBIMH 3aK0HAMH o0ecnevHBacT CBOSBPEMEHHOE NPOBEIEHHE HAYYHO-
TexHH4eckoi 00paloTKH TOKYMEHTOB,

Bee paboTel, ceA3aHHEle ¢ NOATOTOBKOH, 00paboTKoH apXHBHEIX JOKYMEHTOE,
NPOHIBOAATCH CHIIAMH H 34 CHeT VIpPe# ISHHA,

3a yTpary M nmop4y NOKYMEHTOB JOKHOCTHBIE JIHLIA YYPEWIACHWH HECYT
OTBETCTBEHHOCTE B COOTBETCTBHH ¢ 3akoHomaTenseTRoM Poccuiickoil degepaunn u
Anradckoro kpad.

1.3, B  yupewneHMd s XpaHeHHA  JOKYMEHTOB, 33KOHYEHHEBIX
NeNoNpPOHIBOACTBOM JIOKYMEHTOE MPakTHYeCKOro HasHadenws, wx ordopa, y4eta,
HCMONB3OBAHHAE W MOATOTOBKH K VIOPSIOYEHHID, CO3JAeTcd apXHB, KOTOPHIH
ofecnedHBASTCA HeoOXOIHMEIM NoMelleHHeM, 000pyI0BaAHHEM H KaIpaMH.

1.4, ©yHKUMM @pXHBA BO3NATAKOTCA HA JHLO, OTBETCTBEHHOE 33 BENEHHE
apxHEa.

1.5. B cpoeii pafore apxus yupemIeHHA pykopoxctsyercs PenepanbHeM
3akonom «O6 apxusnom jene B Poccmiickoii ®enepauuu», 3akoHoM AnTaiickoro
kpas ot 28.12.1994 «O0 ApxusHom doHie AnTalicKoro Kpas H apxHeax» (B
penakimy ot 08.10.2001 Ne 65-3C, ot 12.10.2005 Ne 66-3C, ot 06.04,2009 No 24-3C,




1.5. B cBoeii paboTe apxuB yupexJIeHHUsS PYKOBOJCTByeTcs DenepaabHbIM
3akonoM «O0 apxuBHOM fene B Poccuiickoit denepanun», 3akoHOM ANTaNHCKOIro
kpasg oT 28.12.1994 «O6 ApxuBHOM (poHae AuTaiickoro kpas ¥ apxuBax» (B
peaakuuu ot 08.10.2001 Ne 65-3C, ot 12.10.2005 Ne 66-3C, ot 06.04.2009 Ne 24-
3C, or 10.11.2009 Ne 88-3C), yka3zaHUSIMH BBIIIECTOSIIMX OpraHU3AIUH,
OpaBWwiIaMM W JPYTMMH ~ HOPMAaTHUBHO-METOJUYECKUMHU  JOKYMEHTaMH
YIIOJHOMOYEHHOTO OpraHa MCIHOJHUTEIbHON BlIacTh ANTaHCKOro Kpas B 00JacTH
apXUBHOTO JieNa, aIMUHUCTpanuu ropoja bapuayna, nactosiium Ilonoxxenuem.

1.6. TlonoxeHnue 00 apXxuBe yUpeKJIeHHsS pa3padaThIBAe€TCs Ha OCHOBAHUU
[Tpumepnoro [lonoxeHust U yTBepkKAaeTCsl MPUKA30M PYKOBOAMUTENS YUPEKICHUS
[OCJIE€ COTJIACOBaHUS C apXUBHBIM OTJIEJIOM aJIMUHHUCTpaluu ropoaa bapnayna.

1.7. KoHTpoJb 32 A€SITENIbHOCTHIO apXUBa OCYIIECTBIISIET PYKOBOAUTEIb
YUPEXKICHHUS.

1.8. Oprann3aimoHHO-METOIMYECKOE PYKOBOACTBO JIESITEILHOCTHIO ApXHUBa
OCYIIECTBIISIET ApXUBHBIN OTJEN aIMUHHUCTpaIuu ropoja bapuayna.

2. CocTaB 10KYMEHTOB

B apxuB nocrynaror:

2.1. 3aKOHUYEHHBIE IETONPOU3BOJICTBOM JOKYMEHTHI IOCTOSTHHOIO
XpaHeHUs1, 00pa30BaBIINECS B IE€ATEILHOCTH YUPEKACHUS, JOKYMEHTBI
BpeMeHHOT0 (cBbllie 10 JeT) cpoka XpaHeHus, HEOOXOAUMBbIE B PAKTUYECKON
NEeATEIIBHOCTH, JOKYMEHTHI 110 TUYHOMY COCTaBY;

2.2. TOKyMEHTHI 110 JINTYHOMY COCTaBY YUPEXKICHHUs — NIPEAIIECTBEHHUKOB;

2.3. IOKyMEHTHI 110 JINYHOMY COCTaBY JIMKBUIMPOBAHHBIX YUPEXKICHUM,
HEIIOCPEACTBEHHO ITOAYMHEHHBIX YUPEXKICHUIO;

2.4. Hay4HO-CIIPaBOYHBIM anmnapar K JOKYMEHTaM apXHuBa yUpeKICHUs

3. 3agaum u GpyHKUUMN

3.1.0cHOBHBIMH 33JJa4aMU apXHUBa SBIISIIOTCS:

3.1.1 KommiekToBaHHEe apXuBa JOKYMEHTaMH, COCTaB  KOTOPBIX
peayCMOTpEH paznenioM 2 HacTosiero [lonoxenus.

3.1.2 Yuer, obecrieueHUE COXPAaHHOCTH, YIIOPSIIOYCHUE U CO3aHNE HAYYHO-
CIIPaBOYHOTO aIlapara, UCIOIb30BaHUE JOKYMEHTOB, XPaHSILIUXCS B ApXUBE.

3.1.3 moaroroBka W CBOEBpeMEcHHas 00pabOTKa JIOKYMEHTOB c
coOmoieHneM TpeOOBaHMM, YCTaHOBICHHBIX «OCHOBHBIMHU TMpaBUJaMU PaOOTHI
BEJIOMCTBEHHBIX APXUBOBY;

3.1.4. ocymiecTBiieHrEe KOHTPOJsA 3a (hopMupoBaHreM u 0OpMIICHUEM eI
B JICJIONPOU3BOJICTBE YUPEKICHUS.

3.2. B COOTBETCTBMM C BO3JOXEHHBIMM HAa HEro 3aJadyaMH apXuB
OCYIIECTBIISCT CAeAYIOMME () YHKIIUH:

3.2.1. mpuHUMaeT HE MO3AHEE, YeM uepe3 2 TOoJa IOCJIE 3aBEpPLICHUS
JIEJONMPOU3BOICTBOM,  YUYUTBIBAET W  XPAHUT  JIOKYMEHTBl  CTPYKTYPHBIX
MOJIpa3AeiCHU yupekIeHuss, oOpaboTaHHbIE B COOTBETCTBUU C TPeOOBAHUSIMHU,
yCTaHOBJIEHHBIMU «OCHOBHBIMH MpaBUIaMU paOOThl BEOMCTBEHHBIX apXUBOBY;



3.2.3. ocyIIeCcTBIAET Y4eT H oDecneqyHBasT MONHYI COXPAHHOCTE NPHHATEX
HA XpaHeHHe Jef;

3.2.4. cozdaeT, IONONHAET H COBEPHICHCTEYET HAYYHO-CIIPABOTHEIH anmapar K
XPAHALIHMCH B apXHBE Jel1aM M JIOKYMEHTaM;

3.2.5. OpraHuIveT MCIIONE30BAHHE TOKYMEHTOB:

- HHOPMHPYET PYKOBOACTBO H palOTHUKOB YUPEHIEHHA O COCTABE M CONEPIKAHHH
JIOKYMEHTOB 8PXHBa;

- BRIJACT B YCTAHOBIEHHOM MNOPHAIKE nend, NOKYMEHTh HIH KOMHH OOKYMEHTOB B
LenAx cIyxe0Horo H Hay9YHOTO HCNONB30OBAHHS,

- HCNOJIHAET 3an0pockl OPraHH3aludii d 3adpieHHs IpaxiadH o0 VyCTaHOBIEHHH
TPYIOBOTO CTaa H IpyTHEe BONPOCE COLHANBHO-NIPABOBOIO Xapakrepa, B
YCTAHOBIICHHOM TOPAJKE BhIJaeT APXHBHBIE KOOMH [JOKYMEHTOB H apXHBHLIE
CHOpaBKH;

3.2.6. NpoBOOWT 3KCNEPTHIY LEHHOCTH JOKVMEHTOB, vdacTeyer B pabore
IKCNEPTHOH KOMHCCHH YVUPEKIEHNA;

3.2.7. oxa3plBaeT METOOHYCCKYH) MOMOLLE Cciyx0e [NelonpoHsBo/ICTBA B
COCTABNEHHH HOMEHKIATYPH [Nel YYPeWIeHHA, KOHTPOAHPYET MPABHILHOCTH
dopmupoeaHnd H oopMISHHA el B JeNoNpoH3BOACTEE, a4 TAKKE NOANOTOBKY Jell K
nepeade B apXHB YUPEKICHHA;

4. Ilpasa

JUna BEITIONHEHHS BOBNOWEHHBIX 337184 M YHKIMHA apXHB yYpeXIeHHs HMeeT
npaBo:

4.1, KoHTpOAMpOBATh BBINOJIHEHHE YCTAHOBJEHHBEIX NpaBun paboTel
IOKYMCHTAMH B YUPEHKICHHH.

4.2, 3anpamMeats OT padOTHHKOB YYpeXIeHHA CBENSHHA, HeoOX0IHMEIe T
]:I'EEI:I-TH HPKHBE, & :;-'T-iEZTﬂH ﬂﬁEﬂ]‘]E‘-IEHHH BREINOMHEHHA BCeX BOANOMEHHBIX HA ElpIHE
3a7a49 H QyHKIHH,

5. OTBeTCTBEHHOCTH

PaboTHuK, OTBEUAOLHA 34 ADXHB, COBMECTHO C PYKOBOJMTENEM YUPEKICHHH,

HECET OTBETCTBEHHOCTE 33 BHIMOMHEHHE BONIOKEHHEBIX Ha apXHB 3a1a4H QyHKLHH.
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